
Buttons, Buttons and MORE Buttons 
DISCLAIMER: This guide is written using examples in Photoshop CS3 on a Mac. The 
commands and layout may vary with different versions of the software. All the tools have 
a keyboard shortcut; I have included several of them for your convenience in parentheses 
after I name them. For example the ÒEllipse ToolÓ is UÑ so simply to select this tool, 
press the ÒUÓ key. 
 

¥ Open Photoshop. 

¥ Create a new document change the size to 5inch by 5inch with a  resolution of 

150 pixels/inch.  

¥ Look along the side toolbar for the ÒEllipse ToolÓ (U) (sometimes coupled with 

the other shape tools). Use this tool an create a 2.5inch by 2.5inch circle. 

 

¥ Change the background color in the top toolbar (for this example IÕll leave mine 

gray). 



¥ Find the image that you want to use. Open it in Photoshop as a separate file.  

¥ To remove a solid colored background from the image find the ÒMagic Wand 

ToolÓ (W) and use it to select the background. Then go to Select > Inverse. Now 

you should have the only the image selected. Copy and Paste this onto your circle. 

To add text to your find the ÒHorizontal Type ToolÓ (T) once you select the type 

tool click on the button and then start typing. 

 



¥ Once your happy with your design make sure to save your button. Then resize it 

to 97% (trust me about this oneÑ it helps it to fit better when its actually made). 

To do this go to Image > Image Size  

 

 
 

¥ Now your done designing a button.  
 
To print the button, select the image with Rectangular Marquee Tool (M) (make sure to 
either get all the layers or to flatten the image by going to Layer > Flatten Image). Copy 
and paste this to another programÑ I prefer Illustrator but Word should work as well. 
You should be able to fit 12 buttons on a normal letter sized page.  


